McGrady-Perdue Heating & Cooling, Inc.
690 N. Franklin Street

Christiansburg, Virginia 24073

Application for Employment






 Date of Application:_____________
APPLICANT IDENTIFICATION (Please Print)

__________________________________________                   __________________________________
Name          (Last)             (First)                (Middle)                     Social Security Number

__________________________________________                    __________________________________

Street Address                                                                                 Telephone Number

__________________________________________                     _________________________________

City                               VA                   Zip Code

     Cell Phone Number (If applicable)

EMPLOYMENT INFORMATION

Current open Position Applied For: _________________________________________________________

Type of Employment Desired:         ___ Full Time      ______Part Time        ____Temporary      ___Other

Date Available for Work:   ___________                                M           T           W         TH         F        S
	
	
	
	
	
	

	
	
	
	
	
	


Desired Salary or Rate of Pay_________    
                                                                                                    Days and Hours Available for Work  

GENERAL INFORMATION

Referral Source                    __ Classified Ad            ___ Employee Referral                __ Walk In

                                             __ Internet                     ___ College Recruitment             __ Other

Name of Referral (if applicable)___________________________________________________________

Have you ever worked under a name that is different from the name on this application?    ___Yes   ___ No

       If yes, please list name(s)______________________________________________________________

Are you over the age of 18?                                                              ___Yes     ____No

       If under 18, can you provide a work permit?                             ___Yes     ____No

Are you legally eligible to work in the United States?                      ___Yes    ____No

Have you ever been convicted of a crime?                                        ___Yes   ____No

          If yes, please explain. ______________________________________________________________________________________________________________________________________________________

 THE EXISTENCE OF A CRIMINAL RECORD DOES NOT CONSTITUTE AN AUTOMATIC BAR TO EMPLOYMENT.

Please provide us with any facts regarding convictions.__________________________________________ 

______________________________________________________________________________________

Have you had any traffic violations in the past 5 years? If so please list._______________________________________________________________________  

 _________________________________________________________________________
Are you currently employed?                                                         ___ Yes ___ No
        If yes, why do you wish to make a change in employment? ___________________________________________________________________________ 
___________________________________________________________________________

EMPLOYMENT HISTORY

List your work experience below, beginning with the most recent employment first. Explain any gaps in employment in the comments section.

	Employer:
	Dates   
	Employed
	Summarize Job Responsibilities

	Address
	Fr:        
	To:
	

	
	
	
	

	Telephone:
	
	
	

	Job Title:
	Starting
	Rate of Pay
	

	
	$
	
	

	Immediate Supervisor:
	
	
	

	
	Ending
	Rate of Pay
	

	Reason for Leaving:
	$
	
	

	
	
	
	

	May we contact for reference?              
	__Yes  
	__No
	


	Employer:
	Dates   
	Employed
	Summarize Job Responsibilities

	Address
	Fr:        
	To:
	

	
	
	
	

	Telephone:
	
	
	

	Job Title:
	Starting
	Rate of Pay
	

	
	$
	
	

	Immediate Supervisor:
	
	
	

	
	Ending
	Rate of Pay
	

	Reason for Leaving:
	$
	
	

	
	
	
	

	May we contact for reference?              
	__Yes  
	__No
	


	Employer:
	Dates   
	Employed
	Summarize Job Responsibilities

	Address
	Fr:        
	To:
	

	
	
	
	

	Telephone:
	
	
	

	Job Title:
	Starting
	Rate of Pay
	

	
	$
	
	

	Immediate Supervisor:
	
	
	

	
	Ending
	Rate of Pay
	

	Reason for Leaving:
	$
	
	

	
	
	
	

	May we contact for reference?              
	__Yes  
	__No
	


	Employer:
	Dates   
	Employed
	Summarize Job Responsibilities

	Address
	Fr:        
	To:
	

	
	
	
	

	Telephone:
	
	
	

	Job Title:
	Starting
	Rate of Pay
	

	
	$
	
	

	Immediate Supervisor:
	
	
	

	
	Ending
	Rate of Pay
	

	Reason for Leaving:
	$
	
	

	
	
	
	

	May we contact for reference?              
	__Yes  
	__No
	


Have you ever been involuntarily separated from a job not listed above?        ___Yes   ___No
    If yes, please explain.___________________________________________________________________

 ______________________________________________________________________________________

Do you have any medical conditions that would prevent you from climbing or lifting ?
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

COMMENTS: (Include explanation of any gaps in employment)
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
EDUCATIONAL BACKGROUND

List schools attended, number of years completed, degree or diploma earned, and field of study (if applicable)

	School
	Number Yrs Completed
	Diplomas/Degrees
	Major
	Minor

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SKILLS & QUALIFICATIONS
List below any special skills, training, professional certifications or other experience that may be relevant to the position applied for:_________________________________________________________________________ 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

WORK REFERRENCES:

Name & Job Title____________________________________________________________________________

Company Name & Address____________________________________________________________________

Telephone Number___________________________________________________________________________

Name & Job Title____________________________________________________________________________

Company Name & Address____________________________________________________________________

Telephone Number___________________________________________________________________________

Name & Job Title____________________________________________________________________________

Company Name & Address____________________________________________________________________

Telephone Number___________________________________________________________________________

Personal References:

Name & Relationship  ________________________________________________________________________

Telephone Number___________________________________________________________________________

Name & Relationship  ________________________________________________________________________

Telephone Number___________________________________________________________________________

Name & Relationship  ________________________________________________________________________

Telephone Number___________________________________________________________________________

AUTHORIZATION & CERTIFICATION:

I authorize any of the persons or organizations referenced on this application for employment to provide McGrady-Perdue Heating & Cooling, Inc. with any information concerning my education, skills, experience, qualifications past and present employment and any other information as may be deemed necessary to make an employment decision.

I understand that an investigation may be made whereby information is obtained regarding my character, previous employment, general reputation, educational background, credit record and criminal history. I authorize anyone possessing this information to furnish it to McGrady-Perdue Heating & Cooling, Inc. All such parties are released from all liability for any damage that may result from furnishing such information to McGrady-Perdue Heating & Cooling, Inc.

I understand that this application is not an offer of employment and that by accepting my application McGrady-Perdue Heating & Cooling, Inc. does not imply that I will be offered a job.

In the event that I am employed by McGrady-Perdue Heating & Cooling, Inc., I agree to abide by the policies, rules and regulations of the company and I acknowledge that these policies, rules and regulations may be changed, modified withdrawn or amended by McGrady-Perdue Heating & Cooling, Inc. at any time at the company’s sole discretion and without prior notice to me. I understand that employment with the company is terminable at will. This means that my future employment is not guaranteed for any length of time and that both the company and I have the freedom to terminate the employment relationship with or without cause whenever either party chooses to do so.

I certify that the information contained in this application is true and complete to the best of my knowledge and I understand that falsification or misrepresentation of this information or the omission of any information requested is grounds for refusal to hire or immediate dismissal.
____________________________                                         ___________________________

Signature of Applicant                                                             Date

